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Daviess County Public Schools is blessed with amazing leaders. 

Each leader is unique and offers different perspectives and skills 

to the overall leadership capacity for our 

district. The Future Leaders Academy 

(FLA) is a professional learning experience 

that is unlike others offered in our district.  

FLA provides the opportunity for partici-

pants to learn from leaders as they discover 

who they personally want to be as a leader. 

Whether a participant wants to become a 

strong teacher leader, or an administrator 

for the school or district, the FLA  

experience meets the individual learning 

goals of participants. Future Leaders  

Academy helps equip the next wave of 

DCPS leaders to keep Kids First! 
 

The following pages include testimonies from past participants 

sharing their insights about how the FLA experience benefited 

them as leaders, as well as how to apply for next year’s Academy. 

If you have questions or need more information, please contact me 

at amy.shutt@daviess.kyschools.us or call 270-852-7000  

ext. 10202. 
 

Whitney Matthews, science teacher, 

Apollo High School – I loved everything 

about my time with FLA. Dr. Shutt invites 

those in different leadership roles to share 

their stories and journeys with the cohorts 

in order to show what it takes to be an  

effective, reflective and dedicated servant 

to people. FLA really opened doors to  

opportunities I had not really even  

considered for myself. I existed exclusively 

in the high school realm. Had it not been 

for my FLA experience and the connections 

Amy Shutt

Whitney Matthews

Jessica Doughty (Whitesville Elementary 
School) and Heather Nally (Country Heights  
Elementary School) participate in an activity  
during a Future Leaders Academy meeting.  
(Meetings pictured with this article took place prior to 
the COVID-19 pandemic.)

I made during FLA, I would not have had the 

confidence to put myself out there and make the 

jump from a high school classroom to an  

elementary school guidance office next year.  
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Kristy Brackin, district support services coordinator –  

I participated in FLA four years ago, prior to accepting 

my current position as the district 

support services coordinator.  

I cannot say enough about my  

experiences in the Future Leaders 

Academy. It was during this time 

that I not only learned about  

different levels of leadership, but 

also reflected upon my own core 

values as a leader in education 

through many valuable discussions 

and book studies led by Dr. Shutt. 

The job-shadowing experiences 

were also very powerful and gave 

me the opportunity to observe others and their strengths 

as leaders in DCPS, allowing me to begin visualizing  

myself as the leader I wanted to be. Last month, I was  

offered the wonderful opportunity to be the principal of 

Highland Elementary School. I believe that being a  

participant in the Future Leaders Academy has directly 

shaped the career path I am on today and I have found 

myself regularly encouraging many others to apply for 

this phenomenal opportunity within Daviess County  

Public Schools.

Kristy Brackin
Sara Duke, guidance counselor, Audubon Elementary 

School – I believe every school staff is a leader. However, 

we see the world through our own 

lenses, and are influenced by our 

current reality. With goals to some 

day step into a leadership role in 

Daviess County Public Schools,  

I applied and participated in the  

Future Leaders Academy.  

Through this program, I gained 

self-awareness of the type of leader 

I aspire to be. Self-awareness and 

really looking at what strengths  

I bring to the table and areas I can 

focus on to grow in was a very 

valuable learning experience. I also got to reflect on  

various leaders who have influenced me to be who I am 

today in the educational setting. Furthermore, I  

participated in observations with various leaders across 

the district in a variety of schools and settings. This really 

broadened my perspective of different school cultures and 

leadership styles, as well as built connections across the 

district. In conversations with people since then, I have 

heard people say they are interested, but don’t know what 

they want to get their masters or Rank I in. I encourage 

them to apply for FLA because it will really open your 

eyes to what is out there. Too often, we decide we want to 

get a degree or certification in an area before we really get 

the chance to explore it and what other options are out 

there. Maybe you’re like me and didn’t know you wanted 

to be a school counselor until you already had your  

Rank I. I wish that I would have applied for FLA earlier 

than I did. You will not regret this experience.  

Sara DukeDr. Jacob Bryant, GAP coordinator, interventionist and 

gifted & talented teacher leader, College View Middle 

School – Future Leaders Academy 

is an equipping professional  

learning experience where you 

draw upon your core values and 

how those positively impact both 

the children and adults you work 

with on a daily basis. By finding 

your strengths, you learn how to 

bring out the best in others and 

grow as a professional educator. 

While these skills are particularly 

empowering for those wanting to 

enter leadership positions, they are 

equally empowering for those who want to have a reach 

beyond the individual classroom. Through reading,  

discourse, observation and reflection, you will learn how 

to apply Maxwell’s Laws of Leadership to be able to  

multiply your efforts and expand your influence. 

Jacob Bryant

Matt Brannon, physical education teacher, Daviess 

County High School – Future Leaders Academy is  

something all teachers should  

experience. We are all leaders in 

our own individual situations, and 

the knowledge and insight that you 

gain over the course of the four  

sessions is invaluable. I have used 

what I have learned in my  

classroom, with my coaching staff, 

and with my team captains. You 

also gain a level of respect for all 

aspects of a school system from the 

top down. I am thankful for my 

FLA experience and highly recommend this opportunity! 

Matt Brannon
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Allie Head, English teacher, Daviess County High School 

– Completing the Future Leaders Academy allowed me to 

learn from other teachers and 

school leaders across the district. 

By studying the habits and qualities 

of effective leadership and  

having the opportunity to shadow 

administrators from multiple 

schools, I gained insight into 

school leadership that would have 

been impossible to foster  

independently inside my  

classroom. The program is  

differentiated to appeal to your  

individual career goals, and for this 

reason, it is an excellent professional development  

opportunity for all stakeholders, regardless of your career 

aspirations. From learning about servant leadership to  

witnessing it firsthand through school leaders, you will 

walk away with vital leadership experience that can be 

applied to the classroom and beyond. 

Jessica Jones, instructional coach, Daviess County High 

School – There are two experiences that have forever 

shaped my career in education:  

One is earning my National Board 

Certification, and the other is  

attending Future Leaders Academy. 

Earning my National Boards made 

me a more reflective teacher and 

helped me realize how much I 

could grow to impact my students, 

and completing FLA challenged me 

in ways I hadn’t anticipated,  

making me hungry to serve my 

school in a greater capacity.  

During FLA, we observed some of 

our district’s best leaders and reflected on what makes 

them so effective. Over time, our cohort became a close-

knit team of like-minded teachers who value excellent 

leadership. After 20 years as an English teacher, I became 

an instructional coach and will complete my principal  

certification in a few short months. I am grateful that  

participating in FLA gave me the nudge that helped me 

confidently step beyond the classroom to serve my school 

community. 

Allie Head

Jessica Jones

Larkin Wetzel, interventionist, Burns Elementary School 

– Future Leaders Academy was an invaluable experience  

for me. My eyes were opened to 

the many fantastic leaders in our 

district, at all levels. At the time of 

my involvement, I had not yet  

pursued my degree in  

administration, but observing  

leaders throughout the schools  

inspired me to move forward.  

My favorite part of FLA was  

having the opportunity to see a 

wide variety of leadership styles, 

but always feeling their “Kids 

First” attitude. I would encourage 

anyone with leadership aspirations, in any capacity, to 

apply for Future Leaders Academy. It will rejuvenate you 

and make you excited for the future of DCPS!

Larkin Wetzel

Mason Head, English teacher, Apollo High School –

 FLA is a wonderful experience and is some of the most 

valuable PD I’ve had the pleasure 

of being a part of. The value of 

FLA extends to all reaches of the 

education system. Regardless of 

your position in the district or 

where you envision yourself in the 

future, FLA has something to offer 

you. From a personal standpoint, 

my experiences with FLA have  

directly impacted my teaching and 

coaching philosophies and styles. 

The skill set offered through FLA 

has enabled me to be a more  

conscious and aware teacher. Whether you are looking for 

experience in the administrative field or just wanting to 

grow as a professional, FLA affords that very opportunity 

through challenging and thought-provoking collaboration.  

Mason Head

Continued from Previous Page
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How to Apply for Next Year’s 

Future Leaders Academy!

Your 
Future 
Starts 
NOW!



The DCPS Future Leaders 

Academy is now  

accepting applications for 

the 2021-2022 program. 

FLA is a professional  

development opportunity 

for DCPS certified staff 

members who have a  

sincere interest in serving 

in a leadership capacity.  
 

This is not a paid position. A limited number of  

participants will be selected. Applications must be  

submitted by Sunday, May 16. 
 

Eligibility Requirements: 

n Be a current DCPS certified employee. 

n Have a minimum of three years teaching experience. 

n Possess a sincere interest in serving as a leader  
  (Instructional Coach, Assistant Principal, Principal,  

  Central Office Administrator, Teacher Leader, etc.). 

n Complete and submit all application requirements  
  no later than May 16. 

Administrative certification is not required, but preference 

will be given to candidates who have completed or who 

are working toward administrative certification or Teacher 

Leader Masters. 
 

Application Requirements: 

n Professional resume. 

n Cover letter explaining your desire and commitment to 
  being a participant in the Future Leaders Academy . 

n Reference from your principal or supervisor (a letter of 
  recommendation is not necessary, but you must list  

 their name and email address in the “reference”  

 section). 

n List two additional references from professional  
 colleagues of your choosing (name and email address  

 only). 
 

To apply: 

Go to www.dcps.org ... scroll down to “Quick Links” and 

then click on “Employment.” Or go directly to that page 

HERE or at https://daviess.tedk12.com/hire/index.aspx 

Future Leaders 

Academy 
Now Accepting 

Applications

Jill Mayfield (Highland), Marie Holder (College View), 

Celsey Hardesty (Burns Elementary) and Mason Head 

(Apollo) engage in discussion during a Future Leaders 

Academy activity.

Julie Millay (East View), Celsey Hardesty (Burns  

Elementary) and Brittany Hardesty (West Louisville) work 

together during a collaborative Future Leaders Academy 

project. 

Sara Appleby (Daviess County Middle School) makes a 

point while reviewing expectations for a learning group 

within the Future Leaders Academy.



Daniel Lyne, a custodian at Daviess County Middle 

School, has been named one of three finalists for the 2021 

Fred Award sponsored by the Kentucky Association of 

School Administrators. Daniel was nominated last year 

while working as a custodian at East View Elementary 

School, but has carried his “Fred spirit of service” to his 

new assignment at DCMS.  
 

The Fred Award recognizes district heroes for their  

exceptional devotion to kids and service to others.  

KASA notes that “the presentation of Fred Award finalists 

is one of the most prestigious and respected awards for 

non-administrative staff or volunteers statewide.” The 

Fred Award is named in honor of the inspiration for the 

book “The Fred Factor: How Passion in Your Work and 

Life Can Turn the Ordinary into the Extraordinary,”  

by Mark Sanborn. 
 

KASA representatives will be in our district on Thursday, 

May 13, to observe “Mr. Daniel” in action as he begins his 

day by returning to his previous workplace at East View 

Elementary School for a pep rally and celebration.  
 

Daniel was the DCPS district’s 2020 Kids First Support 

Professional Award winner. Those who nominated him 

recognized his generous heart and his dedication to the 

students and staff at the schools where he works.  

Nominators shared these insights about Daniel Lyne: 
 

“Our DCPS district theme this year is ‘Better Together.’ 

This means that regardless of our job title or official  

esponsibility, we ALL contribute to our mission of  

teaching and learning and caring for our kids!  
 

“With that in mind, it is so appropriate that this is the year 

we recognize custodian Daniel Lyne with our 2020 DCPS 

Kids First Support Professional Award. He’s not just the 

guy who cleans classrooms; he is a teacher! He sends out 

emails encouraging students to demonstrate characteristics 

of good citizenship, teamwork, kindness and gratitude.  

He challenges kids to set goals and develop a plan to 

reach those goals!  
 

“His emails provide relatable examples of how kids can 

put these concepts into action - and before you know it, 

these ‘life lessons’ become part of the overall culture in 

each classroom and the school - and beyond. This is how 

you change the world!  
 

“Several teachers teamed up to submit this nomination, 

and as one of them said, ‘He goes above the call of duty to 

make relationships with all of us, but at the same time is 

teaching life lessons. These children will never forget 

him! He brings a positive light to our faces every day with 

his energy and passion for life and kindness. In this  

environment of isolation, Mr. Daniel is contagious in the 

best way possible - he brings people together and his  

genuine kindness leads others to strive to share that  

example with others!  
 

“ ‘And of course, one of the greatest lessons is to go 

through life with a smile. Mr. Daniel has that covered too, 

with his daily jokes. One example: How do mountains 

see? ….. They peak! Get it? They peek! Haha!’” 
 

DCPS Superintendent Matt Robbins said, “Daniel Lyne 

exemplifies the highest ideals of our district’s  

commitment to putting Kids First in everything we do.  

He sets an example through his outstanding work ethic 

and by going beyond his job description to make  

connections with kids and encourage them to do their best. 

DCPS is honored to be represented by Daniel as he  

demonstrates the actions and attitudes we should all strive 

to share with others.”  
 

Daniel and his service dog Keeta will be guests of honor 

at a reception hosted by KASA at the Galt House in 

Louisville on July 29. He will also be recognized at a  

special ceremony on Friday, July 30, in the Galt House 

Grand Ballroom, where the three state finalists will  

receive a marble plaque and $250 and the winner will  

receive $500. The ceremony will also be attended by  

district administrators, as well as DCMS and EVES  

faculty and staff members and colleagues showing their 

support for our “Fred,” Daniel Lyne. 

Daniel Lyne – KASA Fred Award Finalist!

Daniel Lyne and his service dog Keeta will be guests of 

honor at a homecoming pep rally on Thursday at  

East View Elementary School. Daniel is a finalist for the 

KASA Fred Award in recognition of his service to others. 



Bus driver helps kids on the road to learning
Mike Pate retired as postmaster of the city of Whitesville after a 

32-year career with the U.S. Postal Service. But retirement didn’t 

last long. 
 

He saw an article about preschool students not being able to attend 

school in person because of a shortage of bus drivers, and thought 

to himself, “I can do that.” 
 

So he did, joining the DCPS Transportation Department in March 

of this year. “I’m still making deliveries,” he said, “but what I’m 

delivering now is much more important.” 
 

That was only the first example of Mike’s commitment to seeing a 

need – and doing something to meet the need. 
 

While driving students to East View Elementary School one  

morning, he overheard several of them talking about the school’s 

Book Fair, saying they would not be able to purchase books  

because their parents didn’t have the money. 
 

“I thought about it for awhile and decided, well, I think reading is 

very important,” Mike said. “It made me think about when I was a 

child. I come from a family of eight kids. My dad struggled to  

support us the whole time so I knew how these kids felt. So I 

talked to the school and donated some money so that anybody that 

hadn’t been able to go to the book fair could go get some books.” 
 

“Some money” was a gift of $1,000 – enough for more than  

160 children to receive two books with a “buy one, get one free” 

special sale.  
 

EVES guidance counselor LeVon Cozart called the donation “an 

amazing act of kindness.” 
 

“He believes in education and wanted to give kids an opportunity 

to get a book,” LeVon said. “I let the kids know Mr. Mike bought 

their books because they are important and he cares for them, but 

he did not do this for publicity. In fact, the day he came in to talk 

to me about it, I had to ask his name. He didn’t even provide it as a 

means of acknowledgement.”  
 

DCPS transportation coordinator Grady Cooper said, “We love 

Mike’s commitment and enthusiasm as a new driver. This is just an 

amazing story about how he saw a need and filled it, showing how 

deeply he feels for the bigger picture of working with children.” 
 

EVES students signed a giant “thank you” card that was presented 

to their bus driver benefactor … many of them holding tight to 

their precious new books as they signed.  
 

“I’ve always heard the saying, ‘With a book, you can go  

anywhere,’” Mike said as he prepared for his afternoon bus route. 

He hopes that is the one of the lessons children learn from their 

gift, along with another lesson that he teaches very well: “One  

person may not be able to do it all, but if we contribute and give 

what we can, it is going to make a difference.”

EVES media specialist Amber Rohleder and bus 
driver Mike Pate show off a cash register receipt 
tallying the purchase of $1,000 worth of books.

EVES students write notes of appreciation to 
thank bus driver Mike Pate for his gift of books.

Mike Pate 
puts “Kids 

First” in his 
new job as a 

DCPS school 
bus driver.



Keep Your 

LivingWell Promise!
The deadline to complete the LivingWell Promise is  

July 1, 2021. In order to earn your 2022 premium  

discount, you must complete the health assessment or get 

a biometric screening.  
 

Don’t wait until the last minute; complete the LivingWell 

Promise today! For cross-reference members, both 

spouses must fulfill the promise. 
 

Option 1: Complete your health assessment online now 

You can access the health assessment in your LivingWell 

account through the new WebMD ONE portal HERE. If 

you haven’t registered yet in 2021, you’ll need to do that 

first.  

Click HERE to review a step-by-step registration guide.  
 

Option 2: Get a biometric screening 

Click HERE to access the biometric screening form. Use 

that link to download/upload your completed biometric 

form or obtain a LabCorp Voucher. 

1) Download the form to take to your physician’s office.  

    (form also available HERE). Your normal office rates  

    and copays will apply. 

2. Use the same link to upload the completed form or  

    return via fax/mail to receive credit.  

3. The link above can also be used to download a voucher 

     for use at a LabCorp location. (Follow the instructions 

    under Option 3 on the link) 
 

Need more help? Click HERE to access a detailed guide 

on completing the LivingWell Promise.  
 

For more information, contact DCPS employee benefits 

coordinator Debbie Foreman at 270-852-7000 ext. 10243 

or debbie.foreman@daviess.kyschools.us

KEHP 

Dependent Verification 
If you receive a letter with the headers shown above, it is 

valid and you DO need to take action. Alight partners 

with KEHP to periodically complete dependent audits.   

If you receive a letter from them, you MUST complete 

the requirements as stated to avoid losing your health  

insurance coverage for your dependent(s). If you have 

questions, please contact Alight at the phone number 

listed on the letter, or contact Debbie Foreman at Central 

Office, debbie.foreman@daviess.kyschools.us or  

270-852-7000 ext. 10243.

DCPS 

Benefits 

Update

KPPA – New Name, Same Services 
The Kentucky Retirement Systems agency is now known as the Kentucky Public 

Pensions Authority. This change became effective on April 1 when House Bill 484 

established a new governorance structure for KRS. Staff, contact information and 

services remain unchanged.  
 

Visit the KPPA website HERE to stay informed with newsletters from executive  

director David Eager; information about legislative highlights from the recent  

Kentucky General Assembly; an update on investments and funding; tips related to 

online security and safe social networking; and more. 

https://www.webmdhealth.com/content/s/768/KEHPLivingWell_Program_WebMD_ONE_Registration_Guide2021.pdf
https://www.totalwellnesshealth.com/gravity-landing/kehp/
https://www.webmdhealth.com/content/s/768/KEHPLivingWell_Program_%20LivingWell_Promise_Completion_Guide2021.pdf
https://kyret.ky.gov/Pages/index.aspx
https://www.webmdhealth.com/kehp/
https://www.daviesskyschools.org/userfiles/1710/My Files/PDFsforGV/2021 KEHP BIOMETRIC SCREENING FORM.pdf?id=44896


Apollo and Daviess County high school students will  

return to the stages at their respective schools with  

performances of spring musicals. Everyone is invited to 

attend our high school spring musicals and support our 

students!

DCPS Performing Arts in the Spotlight

Concert on the Lawn 

Burns Middle School will host a  

“Concert on the Lawn” starting at  

1 p.m. Saturday, May 15. The program 

will take place in front of the school. 
 

The concert will feature the BMS 

band, choir and orchestra and the 

Apollo High School orchestra. All 

alumni of BMS music programs are 

also invited to participate as special 

guests. Former BMS students may call 

270-852-7400 or email april.yonts@daviess.kyschools.us  

to sign up or request a registration link. 
 

Everyone is invited to this free event. Those attending 

should take a lawn chair and adhere to health and safety 

guidelines, including social distancing. 

DCHS: Out of the Dark 
Daviess County High School will present “Out of the 

Dark,” celebrating a return to the stage after a year-long 

hiatus due to the pandemic. The musical will feature  

favorite selections from “Wicked,” “The Greatest  

Showman,” “Newsies,” “Mamma Mia!” and more.  

Showtimes are at 7 p.m. Saturday, May 15; 2 p.m.  

Sunday, May 16; and 7 p.m. Monday, May 17, in the 

DCHS auditorium, 4255 New Hartford Road. Tickets are 

$10 for adults and $5 for students. Seating is limited due 

to capacity restrictions and tickets must be purchased in 

advance. Contact director Candy Miller at 

candy.miller@daviess.kyschools.us

AHS: The Marvelous Wonderettes 
Apollo High School will present “The Marvelous  

Wonderettes: Glee Club Edition,” written and created by 

Roger Bean. Performances are scheduled at 6 p.m.  

Friday, May 14, and 2 p.m. Saturday, May 15, in the AHS 

auditorium, 2280 Tamarack Road. Tickets are $8 for 

adults and $5 for students. Seating is limited; tickets must 

be reserved in advance by contacting director April Berry 

at april.berry@daviess.kyschools.us  Everyone is invited 

to enjoy the adventures of Cindy Lou, Missy, Suzy and 

Betty Jean at the super senior prom for the Class of 1958. 

The audience will love this trip down Memory Lane with 

some of the best songs from the 1950s.

Special thanks to everyone 

who made our DCPS Arts 

Showcase a success! Check 

out video reviews of each 

night’s performances on our 

district Facebook page – 

available HERE.

Deadline to submit information for our final DC-bay! feature of the year is  

Friday, May 14. Send description of item(s) for sale, price, your name, school/site 

where you work, and home or cell phone number to grapevine@dcps.org   

Photographs also welcome and will be used as space and layout permit.

https://www.facebook.com/DaviessCountyPublicSchools


Being physically active is one of the most important  

actions a person can take to improve their health.  

Evidence shows that physical activity is associated with a 

range of immediate and long-term benefits, including  

better sleep and mood, healthier weight, and lower risk of 

chronic disease. 
 

But what is “physical activity” and how much does one 

need to start experiencing the benefits? 
 

Physical Activity vs. Exercise 

You may not even realize it, but many day-to-day tasks — 

walking through the neighborhood, climbing the stairs, 

putting away groceries, carrying a toddler — all qualify as 

sources of physical activity. Any form of energy  

expenditure (aka movement) can be classified as physical 

activity. 
 

Exercise is a type of physical activity that is more  

structured and controlled, and is performed with the goal 

of improving health. Walking up the stairs is physical  

activity; going to a spin class is exercise. Both are  

beneficial to health. 
 

Interested? Click HERE to learn more about the three 

categories of physical activity and how much you need to 

to experience health benefits. Make this the summer that 

changes your life!   
 

These health and wellness tips are brought to you by the 

DCPS Food Services Department. We care about you! 

Healthy Lifestyle 

Tip of the Week

Retirement 

Celebrations 
Rita Roberson will be the guest of honor 

at a retirement reception from 3 to 4 p.m. 

Tuesday, May 18, in the media center at 

West Louisville Elementary School. 

Everyone is invited to attend and thank 

Rita for her years of service as a special 

education teacher.  

 

Meadow Lands Elementary School is 

hosting receptions to honor two retiring staff members. 

Special services teacher 

Valerie Neville will be 

the guest of honor at a 

reception from 3 to 

4 p.m. Tuesday, May 18. 

Instructional assistant 

Holly Boarman will be 

the guest of honor at a  

reception from 3 to 4 

p.m. Tuesday, May 25. 

All friends, current and former colleagues and students 

are invited to attend.  
 

Technology integration specialist and 

Virtual Academy instructional coach  

Annette Sapp is retiring as of June 1. 

A celebration honoring Annette for her 

years of service to the DCPS district is 

planned from 3 to 5 p.m. Friday,  

May 21, in the west shelter at Legion 

Park. Everyone is invited.  
 

Send information about staff members who are retiring at 

the conclusion of this year to grapevine@dcps.org  

Include the staff member’s name, current title, photo and  

information about reception or other celebration.  

Information must be received by Friday prior to the week 

of publication. Deadline for this year’s final Grapevine is 

Friday, May 21. 

Annette Sapp

Holly BoarmanValerie Neville

Rita Roberson

https://www.mondaycampaigns.org/move-it-monday/how-much-should-i-move?utm_source=Healthy+Monday&utm_campaign=f7bb2eb858-HM_2021_5_10&utm_medium=email&utm_term=0_b96fa14bc8-f7bb2eb858-67492765


2020-2021 Summer Payroll Checks

The 2020-2021 school year is coming to a close. It is time for employees who wish to have their summer 
checks available for them at the end of June to notify the Payroll Department. 

This option is available to all employees working fewer than 230 days per year.  If you wish to participate 
in the summer payroll check option, please print this document … complete the form and return to the 
Central Office, attention Payroll, by May 21, 2021. 

You will receive four separate deposits on June 30, 2021. Each check stub will be delivered to your DCPS 
email account as normal.  However, by choosing this option, you will not be paid on the July 15, July 30 
or Aug. 30 regularly scheduled summer payrolls because those funds will be paid on June 30. 

________________Please do not separate this form______________________ 

With this notice, I am requesting to receive my summer payroll checks dated July 15, July 30 and 
August 13 by the end of the 2020-2021 school year, payable on June 30, 2021. 

I have read the statement above concerning the method of payment and agree to these conditions. 

Signature ________________________________Date______________ 

Please PRINT the following information: 

Name_______________________________________________________ 

Employee Number ____________________________________________ 

School/Work Location __________________________________________ 




